IHOJIOKEHUE
06 yueOHO - MeTOAUYECKOM OTIeJIe
MAY 10 I'PI OO0/ «@opmy.Jia Ycnexa»

1. OBIIUE ITOJIOXKEHUA

1.1 Yue6HO — MeTomuuecKkuit oTnen (mamee mo Tekcty — OTHen) sABIAETCS
CTPYKTYPHBIM TIOApA3AEICHUEM MYHHIIMIIAIBHOIO aBTOHOMHOI'O YYpEeXICHHA
IOTOTHUTEIbHOr0 obpazoBanus . HoBocubupceka «I'opo/ickol pecypCHBIM LEHTP
10 OpraHM3alHd OTHBIXa W o31opoBieHus nered «Popmyna Ycnexa» (mamee —
VYupexneHue).

1.2. Hacrosmee Ilonoxenue perymupyer JgesrensHocTs Otgena,
oTipefieNieT ero 3adaud, QYHKIHWH, @paBa © O0SM3aHHOCTH pPabOTHHUKOB,
NOPSJIOK OpraHu3alu paboTel, peopraHu3anuy 1 TukBraanuu Otena.

1.3. B cBoeit gestensHOocTH OTHEN PYKOBOICTBYETCS 3aKOHOIATEIBCTBOM
Poccuiickoit @eneparuu, ykazaMu U pacrnopsbkeHusMH [Ipesunenta PO,
MIOCTaHOBIEHUAMH U pacnopspkeHusMH [IpaButensctBa PO, HHBIMM HOpMaTHBHO-
paBOBEIMKH akTaMu Poccuiickoii ®emeparnum, HoBocubupckoit obmactu, T.
HoBocubupcka, ycrtaBoM VYUpeKIeHHUs, JIOKaIbHBIMM HOPMATHBHBIMH aKTaMH
yUpeXKAeHHs, a TakKe HacTosmuM [lonoxeHueM.

1.4. Otmen HENMOCPEIACTBEHHO IIOJUMHSAETCS 3aMECTHUTENI0 JUPEKTOopa,
KypHUPYIOIIEMY JaHHOE HallpaBJIeHUe U JUPEKTOPY yUPEKICHHU.

1.5. CrpykTypa M YHCIEHHOCTh COTpyZHHMKOB OTaena ompeneisercs |
YTBEP)KJIAETCSl OUPEKTOPOM  YHUpeXOEeHWs M  YCTaHABIMBAETCS  INTATHBIM
pacmucaHueM YUpexacHU.

1.6. Corpymuuku Otmesna Ha3HAYarOTCS Ha JIOIDKHOCTH U OCBOOOXKIAIOTCA OT
IOJDKHOCTH MPUKA30M AHPEKTOpa YUpeXAeHHUs, I10 MPEJCTABICHHIO HaYalbHHUKA
OTZella U 3aMeCTUTEIIS JUPEKTOpa.

1.7. Otmen BO3riaBiseT HadaJlbHUK, Ha3HAa4aeMbli Ha OOJDKHOCTE H
OCBOOOXJIAeMEIH OT MJO/MKHOCTH IIPHUKa30M JUPEKTOpa YUPEeKIEHHSA II0
IpeACTaBIeHHI0 3aMecTuTens nupekropa. Corpynnuku OTnena MOXYHHSIOTCA
HEIOCPeICTBEHHO HAaYaJIbHUKY OTZENA.

1.8. HavanpHHMK OT/eNa OCYIIEeCTBIsSeT pyKoBoACTBO OTHENOM, IIaHHPYET
ero paboty, obecrieyrBaeT BEIIOIHEHHE HACTOSIIETO I1om0KeH s

1.9. HavagpHWK ¥ COTPYOHHUKH OTAela JOJDKHEI COOTBETCTBOBATH
KBATH(DUKATHOHHEIM TpeOOBaHUSAM, IpPEAbABIIEMEIM B COOTBETCTBHH C HX
TOJDKHOCTHBIMUA UHCTPYKIUAMHU.

2. 3ATAYH OTAEJIA

2.1. Onenka xauectBa nemarormueckoit pabotsr JCOJIK] «Tumyposemy,
TOJIK T «ITuonep», JIOJI «3se3nustit Bpus», JOJIK] «Cossesnue FOuMOPY.



2.2. BHempeHwe HOBBIX 00pa3oBaTENbHBIX IIPOTPAMM, anpobarus |
MHTEPHOPU3AITHs HOBBIX TEXHOJIOTHH OpraHu3alii 06pa30BaTENBHOTO IIpoLecca.

2.3, TloAroToBKa MEJArOTMUeCKUX KanpoB Iy Ppeaiusaly Iporpamm
Gunranos y4perKaIeHHs.

2.4. TIporpaMMHOe M METOJMHYECKOE COMPOBONICHHUT 00pa30BaTEIHLHOIO
mpolecca B QuIManax yIpexKaeHusL.

7.5. OGoOIIeHHe W PAaCIpOCTPAHEHHE METOAWIECKOro M TPaKTHHECKOTro
OIBITA YEPE3 M3IATeNIbCKY IO JeSITeIbHOCT.

2.6. OcylleCTBICHWe BHEIIHHX CBf3€H C JPYTUMH O3J0POBHTEILHBIMU
narepsAMH, 00pa3oBaTebHBIMU yIPEKACHUAMH, 00IIeCTBEHHBIMU OpPTaHH3alAMHA.

2.7. BeigpieHHe, 0TOOp U MOfiiepKKa Haubosee IMepCeKTUBHBIX TIPOCKTOB 1
JpYrMX 3HAUYMMBIX HMHHUIMATHB  OpPraHM3alyii  KaHMKYJAPHOTO OTABIXA,
03][OpOBJICHUS U 3aHATOCTH ASTeH ¥ MOJAPOCTKOB;

2.8. CoBeplIeHCTBOBaHHE HHQOPMAIMOHHO-METOIHEECKOTO obecriedeHus
JleATeTBHOCTH OpraHM3aIi OTABIXA ¥ 03/10POBICHIS IETEH;

2.9. ComeiicTBie  TOBBILEHHWIO  IPOYECCHOHANBHOIO  MacTepCTBa
OpraHH3aTOPOB KAHHMKYJAPHOTO OTABIXA JIeTel ropoia HoBocubupcka.

2.10. Oprammszanusi M TpPOBeJCHHE IPOEKTHBIX H HHBIX MEpOTIPHATHH
JenapTaMeHTa O0pa3oBaHMs M3pHH TIOpona Hosocubupcka ¥ IIEHTpa Ha
TOPOJCKUX IUIONIAKAX M B IETCKUX 0370POBUTENIBHBIX JIArepix.

2.11. Yuactue B moruropunre pabotsr JOJI u JIAIL

2.12. Obecriedenne yuacTys YUpexkaeHns Bo BcepocCHiCKIX U 3apyOeXKHBIX
HAyYHO — IIPAKTHYECKHX KOH(epeHUusX u (popymax, IPAHTOBBIX M HAYYHBIX
KOHKypCax.

3.0YHKIINU OTAEJIA

B  COOTBEICTBMHM C BO3JOKeHHBIMM 3amagamu  Otaen  BBIIOJHSAET
crenyromme QyHKIUH:

3.1.  Pacmupenue crekTpa 00pa3oBaTeNbHbIX IIPOrPaMM H YCIIyT:

- aHamu3 IOTPeOHOCTEH pOAMTeNeH, JeTed, ydUuTeNned M Jpyrux
3aMHTEPECOBAHHEIX JIUIl B 00pa30BaTeNbHbIX IPOrpaMMax;

- hopMHUpOBaHKE NPEeVIONKEHAN [0  PacIIMPEeHHIO CIeKTpa
00pa3oBaTeIbHBIX IPOTPaMM U YCIIyT;

- OLlEHKA ¥ KOPPEKTHPOBKA Ka4yeCTBA Pealu3yeMbIX 00pa30BaTeNIbHBIX
IpOrpamMM U YCIIyT;

- IIpOBeIeHHe PEeKITaMHBIX KaMITaHWK COBMECTHO C OTZEJIOM MapKeTHHIa,
yueTa ¥ pealu3allii [Ty TeBOK.

- obecrieueHre COBMECTHO C OT/EIOM MapKeTHHIa, y4eTa U pealu3alldu
ITyTeBOK MH(OPMALOHHOTO HATIONHEHHS CaliTa yIPeHKIEHU.

3.2. Anpobamus H  HMHTEpHOpH3alMs  COBPEMEHHBIX TEXHOJIOTUH
00pa30BaTeIbHOrO Ipolecca:

- OpraHM3allisi, IPOBEJCHHE KPYIJbIX CTOJIOB, HAYJHO-IPAKTHYECKHUX
xoH(epeHIuH IeJaroruIecKux KOJIJIEKTUBOB JNCOJIK «Tumypogery, JOJIKII
«[uonep», JOJIKI «Cozsesmme IOmnmop», HOJI «3Be3nueii  Bpm3», BO
«Typrpam» ¥ APYTHX NETCKHX O3/I0POBUTEINBHBIX jarepeil u jarepeil THEBHOTO
npe6riBanms ropona HoBocubupeka u HoBocrbupekoi obmacty;

- COTPY/JIHAYECTBO C HAYYHBIMA KOHCYNBTaHTAMH M  SKCIIEPTaMH
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yupexnaenus, HI'TIY, B3aumonelicTBHe MEXIY IPECTaBUTEIMH [I€AAaroru4ecKoi
HayK{ U IPaKTUKH;

- nononHenue Oubnumorexu YMO u narepedl y4pexAeHHS Hay4HO-
METOAMYECKOH JIUTEPaTypOi;

- OKa3zaHWEe IIOMOINM IIEJarorudecKuM pabOTHHKaM B pa3zpaboTke H
OCBOGHWH WHHOBAIIMOHHBIX IPOrpaMM H  TEXHOJOIHMH HHHOBAI[MOHHBIX
TEXHOJIOIMHU B I1e1arOrMYEeCKOM IIPaKTUKE;

- cucreMaTmzanus paboTel W 0000IIeHHEe ONbITa IeJarOrMYecKHX
kosnektuBoB JICOJIK] «Tumyposeny, JOJIK/ «I[Iuonep», JOJIK/ «Co3se3aue
HOuuop», HOJI «3Be3nnbiit bpusy, a Tawke paspaboTka HeoOxoaumoi ydeOHO-
MEeTOIMYECKOM TOKYMEHTAIIUH;

- co3JaHue  YCIOBHH A MOBBIIICHUS ~ KBaIUGUKALUMU U
npodeccCHOHATEHOTO MACTEPCTBRA TTEATOTHUECKIX KaIpOB.

3.3. Kappogoe obecrnieuenue:

- opraHmu3anusa naesrtenbHocTH I[IIKOMBI BOXATCKOTO Jela IO Kypcam:
«ITepBelif rox obyueHusi», «Btopoit roxg oOydeHus», «IIoMOIIHHK BOXXAaTOrOY,
«MeTogucT - pyKOBOAUTENH IPOSKTa» U APYTHM IIPH HEOOXOIUMOCTH;

- opraHu3alys TOATOTOBKH BOJKATHIX I AETCKUX O3I0POBHUTENIBHBIX
narepei u jarepeii fHeBHOTO MpedrBanusa ropoaa HoBocubupcka;

- KOOpAHMHAILKMA KPYIJIOTOJUYHONH JEsITeNFHOCTH BOXKATCKUX OTPSAOB
Jareper y4dpexIeHus;

- ydacTie B (QopmupoBaHuM nexarormdeckoro cocrtasa JICOJIK/]
«Tumyposew», HOJIKI «IIuonep», HOJIKI «Co3sesnue Onumop», HOJI
«3Be3nHEBIH BpH3y;

- obecrieueHrHe CBOEBPEMEHHOM TMOJaud JOKYMEHTOB Ha IIPHUCBOCHHE
OouepeHOM KBaNTU(PUKALMOHHONW KaTeropud M  IPOBEJEHUU  aTTECTallHd
Tearoru9eckux paboOTHUKOB YUPeKICHHUS;

- pazpaboTka W TNpPUMEHEHUE CHCTEMBl BHYTPEHHEH aTTeCTallMd H
oTCleKUuBaHus 3G heKTHBHOCTH paboThl rmegarorndeckux kosmrektusoB JCOJIK]]
«Tumyposery, HOJIKA «IIuonep», HAOJIKJ «Cossesgue IOnuop», HOJI
«3Be3HbIA bpusy.

- moarotoBka memarormdecknx KoiutekTuBoB JCOJIK] «Tumyposem,
JOJIK] «ITuonep», JOJIKI «Cosseznue FOumOp», J10OJI «3Be3aublii bpus» s
y4acThs B (QeCTHBALIX, KOH(QEpeHIMsIX, CeMUHapax M BCTpeYax OpraHH3aTOpOB
JIETHETO OT/BIXa JeTel ¥ MOAPOCTKOB Ha pa3IMYHbIX YPOBHSIX;

- COTPYAHHUYECTBO ¢ 00pa30BaTeIbHBIMA YUpexkaeHuaMu I. HoBocubHpcKa.

3.4. IIporpamMMHOe obecIiedeHuE:

- pa3paboTka C TPHUBICYEHHEM II€arOrMYecKOro COCTaBa Jiarepen
o6pazosarensubix mporpamm JCOJIK/ «Tumyposeny, JOJIK] «ITuonep», JOJI
K ]I «Cospeznune FOumop», JOJI «3Be3nnsiii bpusy;

- OpraHu3alus KPYTJIIOTOUIHON KOHCYJIbTaTUBHOMN IOMOIIIN
nemarorndeckuM kosutektuBaM JICOJIK]] «Tumyposem» u HOJIK «Ilrnorep»
JOJIKJI «Cossezgue Hwuwmop», JOJI «3Be3gmsni bpusz» 1o Bompocam
MIPOTrPaMMHOI0 00eCIIeUeHN;

- obecrieyeHHe BHEITHETO B3aMMOICHCTBHS 110 BOIIPOCAM IIPOrPAMMHOIO
obecrieyeHns C JPYTAMH JlarepsMy, O0Opa3oBaTC/IbHBEIMH — YUPEXKICHUSIMH,
MEeJaroriuecKiMH CITy’k0aMi U IIeHTpaMH 10CyTa;

- IIOArOTOBKA MpOTpaMM JJIi Y4acTus B KOHKypcaxX MyHHIMIIAIBHOIO,
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PErHOHAIBHOTO U (enepanbHOro ypOBHI.

3.5. OpraHu3aiys U peanusalys ropoACKIX IIPOEKTOB:

-OpraEuM3alEs M TMpOBEJEHHE TOPOICKUX CEMUHAPOBE, MacTep-KIaccoB,
KPYTJIBIX CTOJIOB [l PYKOBOAHTENICH 1 TE/aroros, 3aHAiTHIX B chepe opraHu3anuu
KaHUKYJSPHOTO M KpPYTJIOTOAMYHOTO OT/BIXa neTei M TOAPOCTKOB TIOpoja
Hosocubupcka,

- OpraHu3amys U TPOBeJieHHE TOPOJICKUX IPOEKTOB, CMOTpPOB-KOHKYPCOB U
KOHKYPCOB TIPO(ECCHOHATBHOTO MacTepcTBa OpraHH3aToOpoB KaHUKYJSIPHOTO H
KPYTJIOTOUYHOTO OT/IIXa HoBocubupcka,

- opraHM3alWs M IIPOBEACHHE TI'OPOJCKOro IPOEKTA 1pohecCHOHAIEHOTO
caMOOIIpe/Ie/ieHrs] IIKOIBHAKOB M CIIETa BOXATCKUX OTPS/0B IIKOJIEHUKOB
HoBocubupcka.

3.6. VuacTHe B KOMECCHSX IO MOHHMTOPHHIY MAETCKMX O3J0pOBHTEIBHBIX
narepeii u narepeil JHEBHOTO TIPeOBIBAHIA TOPOAA Hoocubupcka.

3.7. Opraduzanyg ydJacTHA  YUPEKACHH, IIpeICTABUTENEH  JIETCKHUX
03IOpOBUTENBHBIX Jlarepet Bo BceepoccHiickux H 3apy0OeKHBIX Hay4HO —
IIPaKTHIECKUX KOHDEpeHIMX 1 (GopyMax, TPaHTOBBIX U HayHHBIX KOHKYpCax.

4.JIPABA M OBSI3AHHOCTH PABOTHHKOB OTAEJA

Padoruuku OT/ena UMEIOT IIpaBo:

4.1. BanpammBarh B IPYTHX OTHeNax, Ciuyx0aX, CTPYKTYPHBIX
mofipasfeNeHnsXx Hu Qummanax YUpeKIeHHs TOKYMEHTBL H UHGOPMALIHIO,
HeobxomuMble s BblmonHeHuss OTmenoM cBouX (YHKIWH, B Ipefenax CBOMX
IOJIKHOCTHEIX 005S3aHHOCTEMN.

42. Tlo BompocaM HaxOAAIIMMCA B MX KOMIIETCHINM BHOCHUTH Ha
pacCMOTpEeHHe PYKOBOJCTBA YUPEKICHHUS NPEIOKEHUA O COBEPIICHCTBOBAHWMH
negrensHocTH OTaena.

43. IlpenctaBnATh HMHTEPECHl  YUpeXJAeHMA B  TOCy[apCTBCHHBIX,
MYHUIMIIANBHBIX OpraHax BJIAcTH, OpraHM3alisiX B TMpelenax KOMICTCHIINH
OTIeja U Ha OCHOBAaHMH JOBEPEHHOCTH, BEIAHHOM AMPEKTOPOM YUPEKACHHS.

4.4, TlogmepxuBaTb YPOBEHB KBalu(UKaIUU COTPYAHHKOB OTHENA,
HeOoOXOIMMBIH JUIs HaJTeXKAIIero HCIIOHEHHS HMH JOJKHOCTHBIX 00sI3aHHOCTEH.

4.5. TpeGoBarh OT 4AMUHHCTDPAIMH OKAa3aHHs CONEUCTBUSA B HCIOIHCHHH
CBOMX JOJKHOCTHBIX OOS3aHHOCTEM W IIpaB, IIPEIyCMOTPEHHBIX HACTOSIIEH
TMOIDKHOCTHOM HHCTPYKLIHEH.

5. OTBETCTBEHHOCTb

5.1. CoTpyIHHKH OTZHEa HECYT OTBETCTBEHHOCTD 3.

5.1.1. cBoeBpeMeHHOE U Ka4deCTBEHHOE IPOrpaMMHOE, METOAMYICCKOE,
KaZpoBoe obecredenre 06pa30BaTEIBEHOTO NPOIecca QUIHAOB YIPEXKACHU,

5.1.2. opraHu3aIuIo CBoeil paGoThl, CBOEBPEMEHHOE M KBAIMQHUIMPOBAHHOS
BBITIOJTHEHHUE IIPUKA30B, PACIIOPSHKEHUH 1 IOPY4YeHHH pyKOBOACTBA, HOPMATHBHO —
IPaBOBBIX aKTOB II0 CBOEMY HAIIPABJICHUIO JEATCIBHOCTH,



5.1.3. HecoBGIIOJEHWE IIPABHI OXPaHBl TpPyHa, TEXHMKA O0e30IacHOCTH,
MOYKapHO# Ge30IaCHOCTH, a TaK)Ke HEBBITIONHEHHE MEPOIPHATHH 10 rpaxIaHCKOM
060poHe U IPe3BEIYAHHBIM CUTYaI[HIM.

5.2. CoTpyiHHUKH OTAeNa HeCyT OTBETCTBEHHOCTh B IOPAAKE H obneme,
YCTaHOBJIEHHOM COOTBETCTBYIOIIMMH [OJDKHOCTHBIMY HHCTPYKIHAMH.

3aMecTUTeNb AUPEKTOPA T. C. IlocTHHKOBa

HavanpHUK y4eOHO —

METOAUYIECKOTO OTAENa " K. O. JlomxeHko
HavanbHHUK OTAEIE i

OpTaHM3aMOHHO — KaIpOBOH paboTE 7 y,;/// H.B. Andeposa

FOpHCKOHCYIBT &g b, ﬁ A. W. TletyxoBa






